
Primary Sector Workforce 

Training Grant (WTG) 

Program 

 

How to Apply 



Program Overview 

• Provides grant funds for primary sector businesses for 

training new and existing full-time workers 
 

• Primary Sector Business: 

▫ At least 50% of sales from outside Montana or is a 

manufacturing company with 50% of its sales from 

companies that have 50% of their sales outside of Montana 
 

OR 
 

▫ Be a new business that provides a product or service that is 

not available in Montana, which results in residents leaving 

the state to purchase the product or service 

 
 



Program Overview 
 

• Administered by the Department of Commerce  

 

• A seven-member external Grant Review Committee 

makes grant award decisions 

 

• Grant award is up to $5000 for each full time job 

 



Eligibility 

• Pay trainees at least the average wage for the area 
(state or county - whichever is lowest) including 
benefits 
▫ The wage rates can be obtained at 
http://wtg.mt.gov/content/docs/WeeklyWageSheet.pdf 

 

▫ Benefits are those not mandated by law 

 Examples: 
 Health coverage 

 Dental coverage 

 Vacation 

 Sick Leave 

 401K contributions 
 

 

http://wtg.mt.gov/content/docs/WeeklyWageSheet.pdf
http://wtg.mt.gov/content/docs/WeeklyWageSheet.pdf


Eligibility, cont. 

• Demonstrate a need for education or training for the 

employees 
 

• Demonstrate that the business expansion is 

financially feasible 

 



Match Requirements 

• $1 match for every $3 grant money awarded 

 

• Eligible Match Examples 

▫ Employee wages during training 

▫ Training costs in excess of the $5,000 maximum 

▫ Building expansion 

▫ Equipment purchases 
 



Website • http://businessresources.mt.gov/WTG/default.mcpx 

 

• Guidelines 

and forms 

http://businessresources.mt.gov/WTG/default.mcpx


Application Form 
Page 1 

Total Project Cost 

must match 

Sources & Uses 

Statement 
Briefly state the 

need for training 

and what the 

WTG funds 

would be used 

for 



Application Form  
Page 2 

• Use as checklist when 

putting application together 

 



Business Plan 

• Includes at a Minimum: 
 

▫ Products and Services Offered 
 

▫ Estimated Market Potential 
 

▫ Principals’ Management Experience 
 

▫ Current Financial Position 
 

▫ Proposed Venture Details 



Financial Statements 

• Two most recent years of financial statements 

including: 

▫ Balance Sheet 

▫ Profit & Loss Statement 

▫ Cash Flow Statement 

 

• Two years of projections including: 

▫ Balance Sheet 

▫ Profit & Loss Statement 

▫ Cash Flow Statement 

 



Hiring Plan  

Considerations 

• Identify Job Categories to be hired 

 

• Identify the timeline for hiring 

• Quarterly or Monthly 

 

• Identify Sources 

• Job service 

• Local Media 

• Other 



Training Plan  

Considerations 

• Identify job categories to be trained 

 

• Identify the training needs for each category 

 

• Identify how these needs will be fulfilled 

 

• Identify the costs associated with fulfilling these 

needs 



Eligible Training Costs 

• Direct training costs, such as: 
▫ training program promotion 

▫ instructor wages, per diem, and travel 

▫ curriculum development and training materials 

▫ lease of training equipment and training space 

▫ miscellaneous direct training costs (such as employee 
training-related travel) 

▫ administrative costs 

▫ assessment and testing 

▫ in-house or on-the-job training 

▫ subcontracted services with training providers. 

 



Sources & Uses Form 

• This number must 
match the Total 
Project Cost on 
Page 1 of the 
Application 

 



Common Pitfalls 

• Business Plan does not include Management Experience 
 

• Financial Statements not included 
 

• Training Budget not included 
 

• Training Budget does not support amount of WTG funds 
requested 
 

• Training Curriculum not included relative to proposed training 
 

• Training Plan does not reflect costs associated with Training 
Budget 
 

• Sources & Uses Total Project Funding does not match Total 
Project Cost on Application Form 



Grant Examples 

• Centene Corporation – Great Falls 

▫ Awarded $400,000 to train 80 employees in 2005 

▫ Completed first grant and was awarded a 2nd grant for 

$480,700 for 100 employees in 2007 

 

 



Grant Examples 

• BioScience Laboratories – Bozeman 

▫ Awarded $50,000 to train 10 employees 

 



Grant Examples 
• SRS Crisafulli – Glendive 

▫ Awarded $99,225 to train 34 employees 

 



Questions? 

Staff Contact Information: 
 

Nancy Guccione, Section Manager 

Phone: (406) 841-2744         E-mail: nguccione@mt.gov 

  

Erin Thomas, Program Specialist 

Phone: (406) 841-2741         E-mail: ethomas@mt.gov 

 

Kim Hayes, Program Specialist 

Phone: (406) 841-2250         E-mail: kimhayes@mt.gov 

 


